Center for Educational Performance
and Information (CEPI)

Michigan Education Information System
(MEIS)

School Code Master (SCM)
Version 3.0

User’s Guide
Authorized Users

Questions?
Contact: (517) 241-2374
e-mail: CEPI@Michigan.gov




MEIS/School Code Master/Authorized User’s Guide

Table of Contents

8. AULNONZEA USEIS ...t e e e e eeeeanaans 3
8.1, CEPIHOME PAge ... 3
8.2.  MEIS Data SEerviCES ....ccooeeieeeeeeee e 4
8.3. School Code Master Interface ..........coooeevivieeiiiiiii e 5

8.3.1.  Screen1-Login Page........oouuiiiiiiiiiiicee e 6
8.3.2. Screen 2 — Authorized User Home Page........ccccccvvvviiiiiiiiiiiiiiiiiiinnnnnn. 7
8.4. View all my school/facCilities ............cccooeiiiiiiiiiiiii e 9
8.4.1. Screen 1 — View all my schools/facilities ...........cccccccvvveiiiiiiiiiiiiiiiiennnn. 9
8.4.2. Screen 2 — View all my schools/facilities ...........ccccoooeieiiiiiiiiiicceeeee, 10
8.4.3. Screen 3 — View all my schools/facilities ..........cccccccvvvviiiiiiiiiiiiiinnnnnn. 11
8.4.4. Screen 4 — View all my schools/facilities ............cccccoeeeeeiiiiiiiiiiiiniinnnnn. 12
8.5.  Add a sChoOolfacility .........cooeeeeeeeeee e 14
8.5.1. Screen 1 — Add a school/facility ...........ccccceeiiiiiiiiiiiii e, 14
8.5.2. Screen 2 — Add a school/facility ............cceeeeeeeiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieeee, 15
8.5.3. Screen 3 — Add a school/facility ...........ccccceeiiiiiiiiiiiiii . 16
8.5.4. Screen 4 — Add a school/facility ............ceeeeeeieiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieee 18
8.5.5. Screen 5— Add a school/facility ...........ccccceeiiiiiiiiiiiiii, 19
8.6. Close a school/facility permanently ... 20
8.6.1. Screen 1 — Close a school/facility, permanent..............cc.ccoooerirrinnnnnnn. 20
8.6.2. Screen 2 — Close a School/Facility, permanent.............ccccccvniiinnnn. 21
8.6.3. Screen 3 — Close a School/Facility, permanent....................ccoovvnnnnnn. 22
8.6.4. Screen 4 — Close a School/Facility, permanent.............ccccccivniinnnnn. 23
8.7. €ode SarCh.......ccoooiiiiieeeee 24
8.7.1. Screen 1 — Code Search - District..........ccccooiiiiiiiiiiiiiii e, 24
8.7.2. Screen 2 — Code Search - District ..........coovvviiiiiiiiiiiiiiiiiiiieeeeee 25
8.7.3. Screen 1 — Code Search — School/Facility ..........ccceeevieiiiiiiiiiiiiiinnnnnn. 27
8.7.4. Screen 2 — Code Search — School/Facility .............ccccceeeeeeiiiiiiiiininnnnn. 28
8.8. Searchby Name........... 30
8.8.1. Screen1—Searchby Name ...........cccoiiiiiiiiiic e, 30
8.8.2. Screen 2 —Search by Name ... 31
8.8.3. Screen3—Searchby Name ...........cccoiiiiiii i, 32

9. School Closings and Delays, temporary ............ccccccccuumimmuimiiiiiiieeees 34
9.1, ADMINISIratioN .......cooiiii e 34
9.2, POSHNG. .o 36

November 2002 Page 2 of 36



MEIS/School Code Master/Authorized User’s Guide

8. Authorized Users

The district superintendent or chief information officer has designated authorized
users of the online School Code Master. Authorized users have a Michigan
Education Information System (MEIS) account and have completed and submitted a
signed security agreement for the School Code Master. Authorized users may
request record changes, additions, or closings in the School Code Master.

8.1.

CEPI Home Page

Welcome to the Web site for the Center for Educational Performance and
Information (CEPI). CEPI manages several applications to collect, store, and report
data about schools, including the School Code Master (SCM). The SCM contains
the official contact information for schools and district facilities.

Michigan.gov Home Cemisridionie, |

"ﬁo\hnut the Center

Ce

=B Center for Educational Performance and Information | ISearCh

“§¥ Education Reports
X ep

"ﬁﬂews
'} Related Sites
‘¥ MEIS Data S

i i -?‘ifi

The Center for Educational
Performance and Information

.| (CEPI) collects and reports

data about Michigan's K-12

" public schools. Our mission is
. to become the single source

for the most comprehensive,

Click on the “MEIS
Data Services” button.

formation about
hce of Michigan's
s and students.

= More

@

click here to see how...

Quick Links
=0Office of the
State Budget
=Standard &
Poor's School
Evaluation
Services
=MEAP/Merit
=M| School Info
Online

=Quick Facts
School Year

2001-2002

* NGA Taps Henry to Discuss Education Data

Spotlight

Standard & Poor's

Districts Recognized

+ Statewide Graphics

for Participation

(New)

« Beyond the
Averages: Michigan

School Trends

* Michigan Districts
That Beat the Odds
{1997-2001)

+« New Data About
Michigan's Schools
Released

+ SES General
Overview

Michigan.govw Home | Center Home | Center FAQ | Contact CEPI | Site Map | State Web Sites

Privacy Folicy | Link Policy | Accessibility Policy | Security Policy

Copyright © 2001-2002 State of Michigan

To locate the School Code Master page, click on the “MEIS Data Services” button

on the left.
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8.2. MEIS Data Services

ick

Wﬁm
MWichigan gow Home

5¢_MEIS Data Services

Single Record
=Student
Database
Reqgistry of
~>Educational
Personnel
School

= |nfrastructure
Database

Financial
= |nformation
Database
_.School Code
Master
Student Test &
=Achievement
Repository

fﬁAhnut the Center

fﬁ&lunatinn Reports

fﬁhlews

'¥? Related Sites
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MEIS Overview

The Center for Educational Performance and Information
[CEPI) manages the Michigan Education Informaticon
Systemn (MEIS), the data warehouse system used by school
districts to submit data to the state and by CEPl to
combine, store, and report that data.

MEIS Information
* MEIS at a Glance

* Important Changes for Fall 2002

* School Year 2002-03 Collection and

Submissiq
* MEIS Corn

MEIS

Student Database

Select “School
Code Master.

rp

. er and System

Requirements

(SRSD) Pilot Listsery = Adobe Acrobat
* Registry of Reader
Educational * New to the MEIS?

Personnel {(REP)
Listserv
* SID Listserv {School

* About the School
Code Master
* Contact CEPI

Environment

» Financial Information
Database (FID)
Listserv

* SRSD Vendor
Listserv

Categoricals

» Student Management
Applications for

Categorical
Programs

Education Data
Network (EDN)

» How to Access the
EDN

» Modified IM-4203
{Pupil Head Count
Report) Due 12/2/02

* Pupil Headcount {IM-
4203) Report
Instructions

» 2002-2003 Pupil

Headernnnt Rannrt

ISearch Kﬂ’,

.Personalize Michigan.gov. .

click here to see how...

Cuick Links

=0Dffice of the
State Budget

=Standard &
Poor's School
Evaluation
Services

>MEAPMerit

=Ml School Info
Online

=Quick Facts
School Year
2001-2002

=0Office of State
Aid and
School
Finance

>K-12

Database
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8.3. School Code Master Interface

ichician ooy Hotne

1

The Schoo! Code Master is

a repository that containg
the official identification
numbers and basic contact
information regarding
educational systems in
Michigan. Information exists
for public schools,
nonpublic schoaols,
intermediate school
districts, and institutions of
higher education.
Commaonly used information
includes schoolfacility
name, grade levels, address,
and contact information.

Authorized users must log in to access authorized user information. You can begin

School Code Master

‘g Finding a school, facility, or district is as easy as 1, 2, 3.

School Directaries

Step 1: Choose the directary vau would like to browse. H
sSchooliFacility Marme ‘(‘:"Ck OI'?
»District Mame Authorized

ity
=Caunty
=Public Schoaol Acadermy

User Login”

School Glosings and Delays
Browse a listing of schaoal closings and delays.
#Click here to browse the listing.

Power Search
Select Power Search for more searching options.
»Power Search for schoolsifacilities and other educational entities.

Reports

Wiew reports ranaing from a list of all public schools to a list of all intermediate school districts,
presented in a printer-friendly format.

=Click here for 3 list of available reports.

Mailing List & Mailing Labels

Access a printer-friendly mailing list or download a file to create mailing labels.
sreate your own schoolifacility mailing list and mailing labels.

Download Data Sets
» Select from our library of database (dbf) files.
+ Build your own schoolfacility comma separated values Ces file.

this process from the School Code Master public home page by clicking the
Authorized User Login link at the top of the screen. The following screen will

appear:

November 2002
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8.3.1. Screen 1 - Login Page
XL R ;3

Michigan.qoyv Home Home | &uthorized User Login | Help | About Us | Contact CEP

School Code Master
Authorized User Login

’*Suhnnl Directories

+ SchoolFacilty Mame Authorized users of the online School Code Master have heen designated by the district superintendent or chief
information officer. The authorized users has a Michigan Education Information System (MEIS) account and has
» District Mame completed and submitted & signed security agreement for the School code Master, The authorized user may reguest
s Clty record changes, additions, or closings in the School Code Master.
» Courty =
. »Go!
To okt MWEIS rit w
» Public School Scacdemmy el ki
e
KP"“' Search To obtain & Security Adreement, to access the School Code Master m E—
LA
Reports =
x P Login Page
' Mailing Lists Lo
s dir
x& Mailing Labels I
7
kﬂnwnluad Data Sets Eass e |
» Library of detabase files

# Build yaur cwn
schoolfaciity databaze file

This page allows authorized users and state administrators access to portions of the
site not available to the general public. Authorized users have a Michigan Education
Information System (MEIS) account and have completed and submitted a signed
security agreement for the School Code Master. The authorized user may request
record changes, additions, or closings in the School Code Master. The state
administrator has the authority to approve or modify those requests.

To begin the process of obtaining a MEIS account, click the “To obtain an MEIS
account” Go button.

To begin the process of obtaining a security agreement, click the second Go button.
If you already have an MEIS account and have completed a security agreement,
enter your login and password into the spaces provided. Then click the Go button.

A modified home page will appear, allowing you access to the authorized user
portions of the site. You will then see the following screen:
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The School Code Master iz
& repositary that contains
the official identification
numbers and basic contact
informiation regarding
gducational systems in
Michigan. Information exists
for public schools,
nonpublic schools,
intermediate school
districts, and institutions af
higher education.
Commeonly used information
includes schoolifacility
name; grade igvels, address,;
and contact information.
This site iz managed by the
Canter for Educational
Performance & Information.

My Schaools(Facilities, SchodTow
wi'iewEdit all my schoolzifacilties, school districts
ol & schoolfacity

#oloze a schoalffacility

The authorized
user home page

Code Search

% District
Code: I EE!E I
{7 SchoolFaciity

Search by Name
Heyward: |

 Search |

School Directories

Finding a school, facility, or district is as easy as 1, 2, 3...
Step 1: Choose the directory you wwould like to browse.

sachoolFacility Mame

sDistrict Mame

Loty

sioounty

»Public School Acadermy

Schoal Closings (Weather and Other Delays)
Browse a listing of schaoal closings and delays.

»Click here to browse the listing.

»Click here to administer Schoaol Clasings and Delays.

Power Search
Select Power Search for maore searching options.
=Power Search for schoolsfacilities and other educational entities.

Reports

Yiew reports ranging from a list of all public schools to 3 list of all intermediate school districts,
presented in a printer-friendly format.

sizlick here for a list of available reports.

Mailing List & Mailing Labels
Access a printer-friendly mailing list or download a file to create mailing labels.
siereate wour ovwn schoal/facilite mailing list and mailing labels.

Download Data Sets
» Select from our library of database {dbf) files.
» Build your own schoolffacility comma separated walues {csv) file.

[ eeesseecssisesssessss
This page provides you access to the authorized user portions of the site as well as
the public functions. The authorized user functions include the following:

November 2002
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e My Schools/Facilities, School Districts — these options allow the user to view
information about schools/facilities or districts and, if so authorized, edit
information about a school/facility, add a school/facility, or close a
school/facility.

e Code Search — this option allows the user to search for a district or
school/facility by school/district number.

e Search by Name — this option allows the user to search for a district or
school/facility by exact character string comparison.

e School Closings

November 2002 Page 8 of 36
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8.4. View all my school/facilities

lities

8.4.1. Screen 1 — View all my school

% )

tlichian.cov Home Home | Authorized User Login | Help | About Us | Contact CEPL

hool Code Master

' »VievwiEdit all my schools/facilties
a.00d & schoolifacilit
»Close a schaolifaciity

s/faci

LOMIET: jﬂ.r Fducanonal F:'JIJ‘LJ”""” p-:\:ﬁ ﬂ;jw”wlﬂwJ

Code Search

Cocle:

% District
Seal
€ SchooliFacility

Click to see the
entities you are
authorized to edit.

The School Code Master is
a repasitory that contains
the official identification
number and basic contact
information regarding edu-
cational systems in Michi-
gan. Information exists for
public schools, private

Search by Name

Keyword: Search

School Directories

schools, intermediate school
districts, and institutes of
higher education. Com-
monly used information
includes school/facility

Finding a school, facility, or district is as easy as 1, 2, 2 -

Step 1: Choose which directory you wauld like fo browse

»School/F acility Marme
»District Mame

name, grade levels, address, 2Lty
and contact information. »C U

»Public School Acadermy

Power Search
Power Search for mare searching options
»Search for schoolsifaciliies and other educational entities

Reports
Wiew reports ranging from a list of all public schools to a list of all intermediate school districts,
presented in & printer friendly format. Click here for 2 list of available reports

Mailing Lists & Mailing Labels
The mailing label outputwill be provided to the users in a downloadable CEY file format.
»Create your own schoolfacility mailing list and mailing labels.

Download Data Sets
» Selectfrom our library of database (dhf files
» Build your own schoolifacility database (dbf file

To view information about a school/facility that you are authorized to edit, click the
View/Edit all my Schools/Facilities, School Districts link. The following screen
will appear:
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8.4.2. Screen 2 - View all my schools/facilities

3 ﬂ’: ‘fﬁ’ - ot Educational Petform: “ il Textentry allows for s 3
LEITETI 0T O UCatoNalk ETIOTITIETCE Ol NI R Jou.
L ZE quick search of e
Michigan ooy Home Hyg~ Schools/facilities and Cortact CERI

districts.

School Code Master

1
' School Directaries My Schools/Facilites, Schogl”_«tficts: View/Edit

# SchoolFacility Mame i £ .
| ~ My SchoolsiFacilities, School Districts
» Diztrict Mame - -
Izhpeming High Schoaol ) B
» ity thaca High Schaal Directions:
thaca SOA School Select & name from the selection box at 1eft or type the name of the
#» County schoolifacility.

# Public School Academmy

i

X Powor Search Click a school/facility

"% Reports or district to make a
selection.

F)‘t" Mailing Lists
& Mailing Labels

Ff’l:ln'm.-nlnaﬂ Data Sets

» Library of databasze files

% Build your oven
schoolifacility database file
I |

This page displays a list of schools/facilities and school district information that you
have the authority to edit. You have two options to search for the desired
school/facility or school district name:

1. You may enter the school/facility or school district name, or part of the
school/facility or school district name, in the text box. This will cause the
selection list to advance until the entity name has been found.

2. You may click on the desired school/facility or school district name in the list
of returned schools/facilities and school districts.

Once you have selected a school/facility or district name, you can see a synopsis of
the school/facility or district. The information appears in this format:

November 2002 Page 10 of 36
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"fSchnul Directories

School Code Master
My Schools/Facilites, School Districts: View/E{ Click to view

MEIS/School Code Master/Authorized User’s Guide

LentergorducationalE eriormance sdnformation

» SchoolFacilty Mame

» District Mame

» City

» County

» Public School Academty

ff( Power Search

J?Repnns

+= Mailing Lists
X & Mailing Labels

!E'annluad Data Sets

» Library of database files

» Build your own
schoolifacility database file
|

lzhpeming High Schoal
lthiaca High School
thaca S0A Schoal

Synopsis of
school or
district

Home | Authorized User Login | Help | About Us | Condact CEP

detailed

My SchoolsiFaci information.

SchoolFacility: 1zhpeming|
SchoolFacility Code: 506
Wien schiool information m

District Mame: |=hpeming
District Code: 52150

Viean district information  [[EEH
City Mame: [zhpeming

County Marguette
ISD: Marguette-Slger 15D

cts

This page displays a synopsis of the school/facility or district. Click Go to view, and
edit if necessary, detailed information about the school/facility or district. After
clicking Go, the following screen appears:

November 2002
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8.4.4. Screen 4 - View all my schools/facilities

WO ) - -
AH K BETTIETS DTS UCaondl eI onmance sanormauon

e =

Michigan.qoy Home Home | &uthorized User Login | Help | Contact ICEI;I
School Code Master Glossary
My Schools/Facilites, School Districts: Add a School/Facility

')%Schnul Directories

+ SchoolFaciity Mame (& red asterisk [*] indicstes a required field.)

» District Mame

“Official Hame of Entity: *County Code:

R I IPIease zelect VI

» Lounty
*“Grade Range:
» Public School Academy [ Retertion
!}? Power Search I Kindergarten ]
I First Grade
%
3 Reports I Second Grade
E I Thi
'ﬁ' Mailing List Third Grade
& Mailing Labels I Fourth Grade
I Fitth Grad
'ﬁ'ﬂnwnluad Data Sets - i race
Sixth Grade
#Library of databaze files I severth Grade
3 Bluildd your owen N Eighth Grade
schoolfacilty databasze file T —
i rade

I Tenth Grade

™ Eleverth Grade

[ Twelith Grade

™ aternative Education

[ Special Education

I sk Educsation

r Early Childhood and Parenting Programs
I career and Technical Preparation

[ State Agency

*Physical Street Address: *Physical City: *Physical Zip:
| | |
Mailing Street Address: Mailing Ciby: Mailing Zip:
| | |
“Open Date:
If edits l
v — B

This page provides detailed information about the school/facility or district selected.
Here you have the ability to edit the information about the school/facility or district
contained in the site. You may edit the following fields:

Geographical Location

Official Name of Entity

Facility Street Address (mailing)
Facility Street Address (physical)
Facility City (mailing)
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Facility City (physical)

Facility Zip Code (mailing)

Facility Zip Code (physical)

Grades or Education Setting in School/Facility
Magnet School

Employer Identification Number

Function of Ancillary Facility

Last Name of Facility Administrator

First Name of Facility Administrator

Middle Initial

Title/Honorific of Facility Administrator
Administrative Assignment of Facility Administrator
Telephone Number of Facility Administrator
Facsimile (Fax) Number of Facility

E-mail Address

Web site

Date School or Facility Was Opened

Date School or Facility Was Closed

Current Status of Facility

Facility Ownership

Fields displayed for entity types will vary based on the requirements for
the selected entity.

If edits are made, click the Submit button. To cancel edits, press the browser Back
button.

Some items require the approval of a State Administrator before records will be
updated. These items include the following:

Geographical location

Official Name of Entity

E-mail Address

Web Address

Date School or Facility Was Opened
Date School or Facility Was Closed

November 2002
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8.5. Add a school/facility

8.5.1. Screen 1 — Add a school/facility

LenterdorEdicational Performance &dnformation

8]

@ _

o

bichigan.qov Home

The School Code Master is

a repasitory that contains
the official identification
number and basic contact
information regarding edu-
cational systems in Michi-
gan. Information exists for
public schools, private
schools, intermediate school
districts, and institutes of
higher education. Com-
monly used information
includes school/facility
name, grade levels, address,
and contact information.

To add a school/facility, click the Add a school/facility link. The following screen

will appear:

November 2002

Home | Authorized User Login | Help | About Us | Contact CEPL

hool Code Master

My SchoolsiFacilities

Add & schoolfacility
gy 1 11

Code Search

% District
Cocle: Search
€ SchooliFacility

Search by Name

Keyword: Search

School Directories
Finding a school, facility, or district is as easy as 1, 2, 2 -

Step 1: Choose which directory you wauld like fo browse
»School/F acility Marme

»District Mame

»City

»County

»Public School Acadermny

Power Search
Power Search for mare searching options
»Search for schoolsifaciliies and other educational entities

Reports
Wiew reports ranging from a list of all public schools to a list of all intermediate school districts,
presented in & printer friendly format. Click here for 2 list of available reports

Mailing Lists & Mailing Labels
The mailing label outputwill be provided to the users in a downloadable CEY file format.
»Create your own schoolfacility mailing list and mailing labels.

Download Data Sets
» Selectfrom our library of database (dhf files
» Build your own schoolifacility database (dbf file

Page 14 of 36
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8.5.2. Screen 2 — Add a school/facility
li: 'fﬁl LENIETg R UCatondl Eeronmance sdmormaton;

dichiggan.goy Home Home | Authorized User Login | Help | About Us | Contact CEPI

School Code Master
1
% School Directaries My Schools/Facilites, School Districts: Add a School/Facility.

+ SchoolFacility Mame Fleaze read the following before continuing. For more detailed explanations and examples, click on the hyperlinks
helaw .

» District Mame

» City Far the purposes of the School Code Master, & school is & logical unit (not necessarily & physical building) that is

generally defined as having the following characteristics:
» County

» Public School Acaderny Administratars who report to the superirtendent

Teachers who are certified in K-12 instruction

Students in grades K-12

Curriculum

Hours of instruction that satisfy the minimum number of DaysClock Hours of Pupil Instruction
Complisnce with Michigan Compiled Laws

Memberzhip iz claimed for State Ad purposes

Azzesszment: Participation in the MEAP if applicable

'ﬁ Power Search

'ﬁ Reports

L R o

4= Mailing Lists
X' & Mailing Labels

)?ann load Data Sets Examples of Types of Schools

» Library of databasze files & program is different from & school.

» Build your own
schoolffacility database file  An ancilary faciity is not & school may serve a variety of purposes in a district. Ancillary faciities may house
instructional programs (e.9., day care programs in hospitals, aternative education programs in s community center) or
they may be noninstructional facilties (e.q., field houses, bus garages, etc.).

Examples of Types of Programs Located in an Ancillary Facility

Function of an Ancillary Facility

wvant to add & m
| want to add an Ancillary Facility

This page provides additional information on the requirements for adding a school or
facility. Read the information provided and determine if the entity you want to add

meets the requirements for a school or an ancillary facility.

Once you are sure the entity you would like to add to the site is appropriate, click the

school or ancillary facility button at the bottom of the page.

Clicking the School button will cause the following screen to appear:

November 2002
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8.5.3. Screen 3 — Add a school/facility

. 0. ¢
= -
Michican.goy Home

?‘{Schnul Directories

# SchoolFacility Mame

# District Mame

Gty

» County

# Public School Acadetmy

’}'(‘ Power Search

!
f’ Reports

fi; Mailing List
& Mailing Labels

’f’ﬂawnluad Data Sets

#Library of databasze files

# Bluiled your oreen
schoolfacility database file

LEMETS 0T UCauoN B 0rmance sdniormaton

School Code Master
My Schools/Facilites, School Districts: Add a School/Facility

(A red asterizk [ indicstes & required field.)

“Official Hame of Entity: *County Code:
I Fleaze zelect hi

*Grade Range:
I™ Retertion k
[z Kindergatten ]
I First Grade
™ Second Grace
I Third Grade
I Fourth Grads
I Fitth Grade
I Sidh Grade
I Severth Grade
I Eighth Grade
I pinth Grade
I Tenth Grade
I Bleventh Grade
I Twelith Grace
I aternative Educstion
[ Special Education
I™ Adut Education
[z Eatly Childhood and Parenting Programs
I career and Technical Preparation
I state Agency

‘Physical Street Address: *Phy=ical City: *Phy=ical Zip:

| | |

Mailing Street Address: Mailing Ciy: Mailing Zip:

| | |

“Open Date:

|

This page allows you to enter the information required to add a school/facility to the
site records. This information includes:

= County Code

= Geography Location (if PSA or nonpublic)
= Official Name of Entity

= Facility Street Address (Mailing)

= Facility Street Address (Physical)

= Facility City (Mailing)

= Facility City (Physical)

November 2002
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Facility Zip Code (Mailing)

Facility Zip Code (Physical)

Grades or Educational Setting in School/Facility
Date School or Facility Was Opened

Facility Ownership

Note: Fields displayed for entity types will vary based on the requirements for
the selected entity.

After you have entered the required information by typing in text boxes and making
selections from drop-down lists, and you are satisfied with your entries, click the
Submit button to submit the information to the site. Your submission is sent to the
State Administrator for approval.

To cancel the request, select the browser Back button.
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Michicgan.goy Hame Home | Authorized User Login | Help | About Us | Contact CEPI

School Code Master

- ) ) aps T ; .pe

% School Directories My Schools/Facilites, School Districts: Add a School/Facility.

+ SchoolFacilty Mame Elelase read the following before continuing. For more detailed explanations and examples, click on the hyperlinks

Sl

» District Mame

a City For the purposes of the School Code Master, a school is & logical unit (not necessarily a physical building) that is
generally defined as having the following characteristics:

# Courty

# Public School Academ 1. Administrators seho repor to the superintendent

o 2. Teachers who are certified in b-12 instruction

Xanr Search 3. Studerts in grades K12 | ]

4. Curriculum

e Renorts 5. Hours of instruction that satisfy the minimum number of DaysiClock Hours of Pupil Instruction

x P 6. Compliance with Michigan Compiled Laws
Z Z 7. Membership iz claimed for State Aid purposes

" gﬂg‘;ﬁ:g"f:hm 8. Assessment: Participation in the MEAF if applicable

li'l}nwn]uad Data Sets Examples of Types of Schoals

» Library of database fiss & program is different from & school.

» Bulild your ovwn
schoolfacility databaze file a0 ancillary faciity iz not & school mey serve & varisty of purposes inoa district. Ancilary facities may house
instructional programs (e.g., day care programs in hospitals, aternative education programs in a community center) or
they may be noninstructional facilties (e.q., field houses bus garages, etc.).

Examples of Types of Programs Located in an Ancillary Facility

Function of an Ancillary Facility

|wvant to add &
| vwvant to add an Ancillary Facility

To add an ancillary facility, click the Ancillary Facility link. The following screen
appears:
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8.5.5. Screen 5 — Add a school/facility
T owle — : g : . 5 v i ¥
y. 6.4, ¢ | LEMETI D0 HCaLO0TE] & ST 0TMEnCce AT ormanon @1 Michioan.gou.

Michigan.gov Home Home | &uthorized Lser Login | Help | Contact CE;I
School Code Master
My Schools|Facilites, School Districts: Add a Scheol/Facility

]

Glossary of Terms

'}% School Directories

» SchoolFacility Name (A red asterisk [*] indicates a required field.)

#» District Mame
] *Official Hame of Entiys *County Code:
» Lty I Fleaze zelact -
» County
Function of Ancillary Facility: *
# Public School Acadetnty |Please select LI
"% Power Search *Physical Street Address: “Physical City: *Physical Zip: n
'}'{'Hepnrts l I I
Mailing Street Address: Mailing City: Mailing Zip:
2 Mailing List l | |
& Mailing Labels ~Open Date:
'f’ Download Data Sets |

% Library of databasze files

s Bluiled your own m

schoolfaciity database file

This page allows you to enter the information required to add an ancillary facility to
the site records. This information includes:

= County Code

= Official Name of Entity

= Facility Street Address (Mailing)
= Facility Street Address (Physical)
= Facility City (Mailing)

= Facility City (Physical)

= Facility Zip Code (Mailing)

= Facility Zip Code (Physical)

= Function of Ancillary Facility

= Date School or Facility Was Opened
= Facility Ownership

Note: Fields displayed for entity types will vary based on the requirements for
the selected entity.

Enter the required information by typing in text boxes and making selections from
drop-down lists. Once you are satisfied with your entries, click the Submit button to
submit the information to the site. Your submission is sent to the State Administrator
for approval.

To cancel edits, click the browser Back button.
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8.6. Close a school/facility permanently

8.6.1. Screen 1 — Close a school/faci

TR 5
! ! ’ LOMIET: Iw :'['""l']””':'lF:'JIju”""””‘ﬁb!jﬂﬂﬂ.ﬂ!}ﬂ @ 1

bichigan.qov Home

The School Code Master is

a repasitory that contains
the official identification
number and basic contact
information regarding edu-
cational systems in Michi-
gan. Information exists for
public schools, private
schools, intermediate school
districts, and institutes of
higher education. Com-
monly used information
includes school/facility
name, grade levels, address,
and contact information.

' »VievwiEdit all my schools/facilties

»Close & schaolifacilt

Home | Authorized User Login | Help | About Us | Contact CEPL

chool Code Master

My SchoolsiFacilities

Code Search

% District
Cocle: Search
€ SchooliFacility

Search by Name

Keyword: Search

School Directories
Finding a school, facility, or district is as easy as 1, 2, 2 -

Step 1: Choose which directory you wauld like fo browse
»School/F acility Marme

»District Mame

»City

»County

»Public School Acadermny

Power Search
Power Search for mare searching options
»Search for schoolsifaciliies and other educational entities

Reports
Wiew reports ranging from a list of all public schools to a list of all intermediate school districts,
presented in & printer friendly format. Click here for 2 list of available reports

Mailing Lists & Mailing Labels
The mailing label outputwill be provided to the users in a downloadable CEY file format.
»Create your own schoolfacility mailing list and mailing labels.

Download Data Sets
» Selectfrom our library of database (dhf files
» Build your own schoolifacility database (dbf file

lity, permanent

To close a school or facility, click the Close a school/facility link. The following
screen will appear:
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8.6.2. Screen 2 — Close a School/Facility, permanent

Sl fur Bsadduid Text entry allows
- | for quick search of

schools and
School Code Master BZNIITY

]
% Schuol Directories My Schools/Facilities, Sg» atstriets: View/Edit

Michigan.gow Home

il Y agag e o -
pomsihonly o | 7~ My Schools/Facilities, School Districts
» District Mame - -

Birchvies School Directions:

Cit .
>l L. Phelps Schaol Select a name from the selection box &t left or type the name of the

County Lenitral Sehool schodlifacilty inthe blank box
* Izhpeming High SN0l :
» Public School Acadermy Izhpeming Public Diiztrict
i .

Power Search Click a school or
e facility name to
eparts make a selection.

#= Mailing List
& Mailing Labels

-

i¥ Download Data Sets

= Library of databasze files

» Build your oven
schoolifacility cswv file
000000000000 ]

This page displays a list of schools/facilities and school district information that you
have the authority to close. You have two options to search for the desired
school/facility or school district name:

1. You may enter the school/facility or school district name, or part of the
school/facility or school district name, in the text box. This will cause the
selection list to advance until the entity name has been found.

2. You may click on the desired school/facility or school district name in the list
of returned school/facilities and school districts.

Once the selection has been made, you will see the following screen:
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8.6.3. Screen 3 — Close a School/Facility, permanent

Genter Sor.Educational e _

tdichigan.goy Home

School Code Master
My Schools/Facilities, School Districts: View/Edit

!ﬁ' School Directories

» schoolFaciily Hame | My SchoolsFacilities, School Districts
» District Mame - -
Birchviesy School
w ity Z L. Phelps School SchoolFacility: |=hpeming High School
» Courty rrtralScI —_ SchoolFacility Code: 01555
S FEITIN |1 ||1 fl School . . .
» Public School &cademy Ishpeming PLblic School District wiew schoal information | [
City Hame: [=hpemi
"i'l‘uwer Search ity Shpeming
County: Marustte
!E’Hepnns ISD: Marguette-Alger RESD
+= Mailing List Pleaze enter date for cloze of facility:
X & Mailing Labels [ Close |
o —_—T
¥ Download Data Sets

¥ Library of databaze files

# Bluiled your ayen
schoolifaciity .csv file
__________

Once you have selected a school/facility or district name, you can see a synopsis of
the school/facility or district. Click Go to view, and edit if necessary, detailed
information about the school/facility or district. You can view school district
information by clicking the second Go button.

To close the school you have selected, enter the close date into the appropriate text
box. This date must be entered in the MM/DD/YYYY format. Once you enter the
close date, click the Close button. The following will appear:
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8.6.4. Screen 4 — Close a School/Facility, permanent
: it

e FErOnmdnce

hichigan.gov Home Home | Authotized User | ogin | Log O4f | Helgn | About Ls | Contact CEPI

School Code Master

]
% School Dirsctories My Schaoals/Facilities, School Districts: View/Edit

» SchoolF aciity bame | My SchoolsFacilities, School Districts
» District Marme - -

Birchviesy Schoal
» City C L. Phelps Schaool SchoolFacility: |zhpeming High School
» County rrtraIScI " SchoolFacility Code: 01555

zhpeming High Schoo ) . .
» Public School Academy Ishpeming Public School District Wiews schoal infarmation [

City Hame: |=hpeming '
County hisrguette
I1SD: Marguette-Alger RESD

!i'Pl]WEI Search

"ifﬂeprts

#= Mailing List EEERl Microsoft Internet Explorer E

X & Mailing Labels s
@ Are wou sure that wou want to close this schoolffacility?

Cancel |

fifﬂnwnluad Data Sets

» Library of databaze files

» Builed your ovwn
schoolffacilty .csv file
|

You will be asked if you are sure you want to close the facility. If you wish to
continue, click OK. If you want to terminate this action, click Cancel.

A request to close a school/facility will need to be approved by a State Administrator.
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8.7. Code Search
8.7.1. Screen 1 — Code Search - District

AL — s B S ' X
. 6.4.4 LeneErgorgcaucatonalerformancesaniormaton; % IChga sn |:w.&’

Michigan.gov Home Home | &uthorized User Login | Help | &bout Us | Contact CEPI

School Code Master
eeee——————————a

My SchoolsiFacilities
Click the

*‘ »fiewnEdit all my schoalzifacilties
»Cloze a schoolifacility District rad|o

»&dd & school/facility
button.

Code Search

% District
Code: Search
7 SchooliFacility —I

garch by Name

Keywword: Search

School Directories
Finding a school, facility, or district is as easy as 1, 2, 2 -

Enter the district
code into the
text box.

ool

- b
districts, and institutes of
higher education. Com- =k
monly used information »SchoollFacility Narne
includes school/facility »District Name
name, grade levels, address, #CIty
and contact information. »Lounty

»Public School Acadern:

Step 1: Choose which directory you would like to browse.

Power Search
Fower Search for more searching options
sSearch for schoolsifacilities and ather educational entities

Reports
“iew reports ranging from a list of all public schools to a list of all intermediate school districts,
presented in a printer friendly format. Click here for a list of available reports

Mailing Lists & Mailing Labels

The mailing label outputwill be provided to the users in a downloadable CSY file format,

»Create your own schoolfacility mailing list and mailing labels.

Download Data Sets
» Selectfrom aur library of database {dbfi files
» Build your own schoolfacility database {dbf file

You have the option to search for districts or school/facility by code. To search for a
district by code, enter the district code into the text box, click the District radio
button, and then click Search. You will see one of two screens. If you have authority
to edit fields within the record, you'll see the View/Edit screen. If you do not have
the authority to edit the fields, a static display of the school/facility information will

appear.
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Lenterior Equcanomall)

8.7.2. Screen 2 — Code Search - District

Ilichigan.coy Home

’ﬁSchnul Directories

# SchoolFaciity Mame

» District Mame

» City

» County.

» Public School Academy

’fPuwe; Search

’ﬁﬂepnrts

#= Mailing List
K & Maifing Labels

'?annluad Data Sets

» Library of databaze files

» Bl your avven
schoolffacility .csv file

November 2002

School Code Master

My Sehools/Facilities, School Distriets: View{Edit

LA red asterisk [*] indicates a required field )

IPIease selact VI

Common Hame of School SchoolFacility Humber: ISD/ESA:
District: aooao Menomines IS0 - 55
Menomines - 55100
County Type of Educational Entity: Employer |dentification
Menomines - 55 Local Education Agency (District) Humber:
000000000
Official Hame of Entity: *Ownership of Facility:
Menotmines Sres Public Schools |p|EaSE JE— LI
HCES ID:
000000000000

*Grades and‘or Educational Settings:

[Vl Retention K

Il Kindergarten

IVl Firet Grade

[¥ Second Grade

[V Third Grade

[¥ Fourth Grade

[¥! Fifth Grade

[¥ sixth Grade

[¥ Seventh Grade

[Vl Eighth Grade

[¥ Hinth Grade

[V Tenth Grade

[¥ Eleventh Grade

¥ Twelfth Grade

[ Aternative Edusation

r Special Education

"] sdutt Educstion

- Early Childhood and Parenting Programs

[ career and Technicsl Preparation

[ State Agency

*Physical Street Address: *Physical City: *Physical Zip:
[1230 13tk Street [menciminee Jagasa
Mailing Street Address: Mailing Cityr Mailing Zip:
J1230 13th Street [menaminee [samsazrea
Title Honorific of Facility First Hame: Middle Initial:
Administrator: IRichard I

Last Hame:
IDaoust

Administrative Assignment of
Facility Administrator:

| Mo atmiristrative tte 5]

Phone Humber:

|ca08)863-5351

Fax Humber:

Email Address:

Web Address:

Ja)zgz-1171

|Www.men0minee.k1 2.miuz

Open Date:
014014900

Status:
Active - Open

Close Date:
Mot &vailable

 Sulesi |
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If you do not have authority to change the information for this district, you will not be
able to edit fields.

If you have authority to change the information for this district, the above screen with

fields for editing will be displayed. You may edit the following fields:

Note:

Geographical Location

Official Name of Entity

Facility Street Address (mailing)

Facility Street Address (physical)

Facility City (mailing)

Facility City (physical)

Facility Zip Code (mailing)

Facility Zip Code (physical)

Grades or Education Setting in School/Facility
Magnet School

Employer Identification Number

Function of Ancillary Facility

Last Name of Facility Administrator

First Name of Facility Administrator

Middle Initial

Title/Honorific of Facility Administrator
Administrative Assignment of Facility Administrator
Telephone Number of Facility Administrator
Facsimile (Fax) Number of Facility

E-mail site

Web Address

Date School or Facility Was Opened

Date School or Facility Was Closed
Current Status of Facility

Facility Ownership

Fields displayed for entity types will vary based on the requirements for
the selected entity.

If edits are made, click the Submit link. To cancel the request, select the browser
Back button.
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8.7.3. Screen 1 — Code Search — SchooIIFaciIity

AR

Michican.qow Home: Home | Authorized User Login | Help | About Us | Contact CEPL

School Code Master

Lentergorgcaucanonalerformancesaniormanon;

_ &

My SchoolsiFacilities

»ien Edit all hioolz/facili i

snascroliecity Click the

»Close a schoolfacity School/FaciIity

Enter the school
or facility code
into the text box.

F; s of
higher education. Com-
monly used information
includes school/facility

Code Search —/‘ radio button.
l— (% District
Lo € SchooliFacility —

Search by Name

Keywward: Search

School Directories
Finding a school, facility, or district is as easy as 1, 2, 3.

Step 1: Choose which dirsctory you would like to browse,

»School/Facility Marme
»District Mame

name, grade levels, address, »City
and contact information. »County

sPublic School Acadern:

Power Search
Power Search for maore searching options
»Search for schoolsifacilities and other educational entities

Reports
Wiew reports ranging from a list of all public schools to a list of all intermediate school districts,
presented in a printer friendly format. Click here for a list of available reports

Mailing Lists & Mailing Labels
The mailing Iabel outputwill he provided to the users in a downloadahble CSY file format,
»Create your own schoolfacility mailing list and mailing labels

Download Data Sets
» Select from aur library of database (dbfi files
» Build your own schoolifacility database {dbf) file

To search for a school/facility by code, enter the school/facility code into the text
box, click the School/Facility radio button, and then click Search. You will see one
of two screens. If you have authority to edit fields within the record, you’ll see the
View/Edit screen. If you do not have the authority to edit the fields, you will not be
able to make any edits.
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8.7.4. Screen 2 — Code Search — School/Facility

Michican ooy Home

'ﬁ' School Directories

» SehoolFacility Mame

» District Mame

ity

» COUnty

# Public School Academy

'ﬁ Power Search

'ﬁl’lepnns

4= Mailing List
X & Mailing Labels

'ﬁ'ﬂnwnluad Data Sets

» Library of databasze fies

% Buildd your oven
schoolfaciity csv file

School Code Master

My SchoolsiFacilities, School Districts: View/Edit

A red asterizk [*] indicates 5 regquired field.)

Common Hame of School SchoolFacility Humber: ISD/ESA:
District: oo0oo henominee 130 - 55
Menaominee - 55100
County: Type of Educational Entity: Employer Identification
hMenominee - 55 Local Education Agency (District) |Mumber:
Q00000000

Official Hame of Entity: *Ownership of Facility:
Menomings Ares Public Schools |p|Eiase =elect LI

HCES ID:

Q00000000000

“Grades and/or Educational Settings:
[¥ Retention K

[+ Kindergarten

¥ First Grade

¥ Second Grade

¥ Third Grade

¥ Fourth Grade

I Fifth Grade

[¥ sixth Grade

¥ seventh Grade

[¥ Eighth Grade

¥ Hinth Grade

¥ Tenth Grade

[¥ Eleventh Grade

¥ Twelfth Grade

[ atternstive Educstion

] Special Education

™ adutt Education

r Early Childhood and Parerting Programs
I Career and Technical Preparstion
[ state Agency

*Physical Street Address: *Physical City: *Physical Zip:
[1230 13th Street |Menominee Jagasa
Mailing Street Address: Mailing Citw: Mailing Zip:
[1230 13th Street JMenamines J4aB582763
TitleHonorific of Facility First Hame: Middle Initial:
Administrator: IRichard I

Pleaze zelect |
Last Hame: Administrative Assignment of [Phone Humber:
IDaousi Facility Administrator: I(SDB)853-9951

| Mo administrative tile |

Fax Humber: Email Address: Web Address:
Jian)Ea3-1171 | [y menominee k12 mi us
Open Date: Status: Close Date:
0101 1900 Active - Qpen Mot Avesilakle

|

If you do not have authority to change the information for this school/facility, will not
be able to edit the fields.
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If you have authority to change the information for this school/facility the above
screen with fields for editing will be displayed. You may edit the following fields:

Geographical Location

Official Name of Entity

Facility Street Address (mailing)

Facility Street Address (physical)

Facility City (mailing)

Facility City (physical)

Facility Zip Code (mailing)

Facility Zip Code (physical)

Grades or Education Setting in School/Facility
Magnet School

Employer Identification Number

Function of Ancillary Facility

Last Name of Facility Administrator

First Name of Facility Administrator

Middle Initial

Title/Honorific of Facility Administrator
Administrative Assignment of Facility Administrator
Telephone Number of Facility Administrator
Facsimile (Fax) Number of Facility

E-mail Address

Web Site

Date School or Facility Was Opened

Date School or Facility Was Closed
Current Status of Facility

Facility Ownership

Note: Fields displayed for entity types will vary based on the requirements for
the selected entity.

If edits are made, click the Submit link.

To cancel edits, or if no edits are necessary, click the No Change Requested
button.
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8.8. Search by Name

8.8.1. Screen 1 — Search by Name
! _

ERTE
( CentergorEdcatonal Perormance &dnformation %

Michican.qow Home: Home | Authorized User Login | Help | About Us | Contact CEPL

hool Code Master

My SchoolsiFacilities

»ienEdit all my schools/facilties
»hod & schoollfacility
»Close a schoolfacity Enter a hame

into the text box.

Code Search
%) District
Code: Search
i [ SchoolFacilty /|
Search by Name /

Keywward: Search

Chiool Uirectories
Finding a school, facility, or district is as easy as 1, 2, 3.

The School Code Master is
a repository that contains
the official identification
number and basic contact
information regarding edu-
cational systems in Michi-
gan. Information exists for
public schools, private
schools, intermediate schoal

district: d institut f
h:;h”:r el Step % Choose which directory you wauld like 1o browse.

monly used information ”wfm
includes school/facility ”M
name, grade levels, address, »City
and contact information. =County
»Public School Avaderny

Power Search
Power Search for maore searching options
»Search for schoolsifacilities and other educational entities

Reports
Wiew reports ranging from a list of all public schools to a list of all intermediate school districts,
presented in a printer friendly format. Click here for a list of available reports

Mailing Lists & Mailing Labels
The mailing Iabel outputwill he provided to the users in a downloadahble CSY file format,
»Create your own schoolfacility mailing list and mailing labels

Download Data Sets
» Select from aur library of database (dbfi files
» Build your own schoolifacility database {dbf) file

To search for a district or school/facility by text, enter a character string into the text
box and click Search. The following screen will appear:
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8.8.2. Screen 2 — Search by Name

P —

'f’ School Directories

» SchoolFacility Mame

» District Mame

» City

» County.

# Public School Academy

lﬁPumr Search

!ifRepnrts

42 Mailing List
X & Mailing Labels

J)?annluad Data Sets

» Library of database files

» Build your owvn
schoolifaciity detabase file

| : "f’ H 1 i () s D ol o -
X LENETI O Edacational Eerionmance sdniormaton Click the desired
tdichigan. qay Home Home | Authorized User dIStnCt or

School Code Master
Search by Name

school/facility name.

Search Results

Entity Name: Lansing Baptist Schoal
School District: Lansing

City: Lansing

County: Ingham

District Code: 23020

SchoolfF acility Code: 7475

Entity Name: Lansing Catholic Central High Schoal
School District: Lansing

City: Lansing

County: Ingham

District Code: 33020

SchoolfFacility Code: 2044

Entity Name: Lansing Christian School
School Cistrict:

City: Lanzing

County: Ingham

District Code: O

SchoolfFacility Code: 83057

Entity Mame: Lansing Continuing Educ Center
School District: Lansing

City: Lansing

County: Ingham

District Code: 33020

SchoolfFacility Code: 4031

This page displays the results of your search, including a synopsis of the school,

facility, or district

information. Click the entity’s name for more information. You will

see one of two screens. If you have authority to edit fields within the record, you will
see the Viewl/Edit screen. If you do not have the authority to edit the fields, you will
not be able to make any edits.
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8.8.3. Screen 3 — Search by Name

LeerIor Elncaly

hichigan.gov Home

'f'Schoul Directories

» SehoolFacility Mame

» Digtrict Mame

= iy

» County

#» Publicc School Academy

[fPuwer Search

'f Reports

#= Mailing List
X & Mailing Labels

[E'annluad Data Sets

» Library of database files

= Build your awen
schoolfaciity cswv file

School Code Master
My SehoolsjFacilities, School Districts: View/Edit

& red asterisk [*] indicates a reguired fisld.)

Common Hame of School
District:
henominees - 55100

SchoolFacility Humber:
alululnls]

ISDUESA:
Mernominee IS0 - 55

County:
hMenominge - 55

Type of Educational Entity:
Local Education Lgency (District)

Employer Identification
Humber:
[nlulnluln]u]u]uls]

Official Hame of Entity:
Menominees Area Public Schools

“Ownership of Facility:
IPIease select ;I

HCES ID:
000000000000

¥ Retention K

= Kindergarten
[¥ First Grade

¥l Second Grade
¥ Third Grade

¥l Fourth Grade
¥ Fifth Grade

¥ Sixth Grade

¥ Seventh Grade
¥ Eighth Grade
¥ Hinth Grade

¥ Tenth Grade

¥l Eleventh Grade
¥ Twelfth Grade
[ atternstive Education
- Special Education
™ acult Education

[ state Agency

*Grades and/or Educational Settings:

- Early Childhood and Parenting Programs

™ Career and Technical Preparation

*Physical Street Address:

*Physical City:

*Physical Zip:

[1230 13th Street

IMenominee

Jagasa

Mailing Street Address:

Mailing Citye

Mailing Zip:

J1230 13th Street

IMenominee

J4sasazrEa

TitleHonorific of Facility
Administrator:

Fleasze select | =

First Hame:

Middle Initiak:

|Richard

Last Hame:

IDaDusT

Administrative Assignment of
Facility Administrator:

| o scministrative tile 5]

Phone Humber:

Jra06EE3-9351

Fax Humber:

Email Address:

Web Address:

Jra08)a63-1171

IWWW amenomines k12 mius

Open Date:
01,401 M 900

Status:
Active - Open

Close Date:
Mt Avvailable

| Submit |

If you do not have authority to change the information for this school/facility, will not
be able to edit the fields.
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If you have authority to change the information for this school/facility the above
screen with fields for editing will be displayed. You may edit the following fields:

Geographical Location

Official Name of Entity

Facility Street Address (mailing)

Facility Street Address (physical)

Facility City (mailing)

Facility City (physical)

Facility Zip Code (mailing)

Facility Zip Code (physical)

Grades or Education Setting in School/Facility
Magnet School

Employer Identification Number

Function of Ancillary Facility

Last Name of Facility Administrator

First Name of Facility Administrator

Middle Initial

Title/Honorific of Facility Administrator
Administrative Assignment of Facility Administrator
Telephone Number of Facility Administrator
Facsimile (Fax) Number of Facility

E-mail Address

Web Address

Date School or Facility Was Opened

Date School or Facility Was Closed
Current Status of Facility

Facility Ownership

Note: Fields displayed for entity types will vary based on the requirements for
the selected entity.

If edits are made, click the Submit link.

To cancel edits, or if no edits are necessary, click the No Change Requested
button.
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9. School Closings and Delays, temporary

This function of the School Code Master allows authorized personnel to enter and
maintain information regarding school closings and/or delays, such as those due to
the weather.

9.1. Administration

Wh E i

FECONMANCE celionmaton.

Mlichigan .gov Home Home | Autharized User Login | Log Off | Help | About Lz | Contact CEPI

My Schools{Fagilities, School Districts
wi'iewEdit all my schoolzifacilties, school districts
ol & schoolfacity

#oloze a schoalffacility

Code Search

% District
Code: I EE!E I
{7 SchoolFaciity

The School Code Master is

& repositary that contains
the official identification SBHI’E"I h'l' Name

numbers and basic contact Keyword; | m

infarmiation regarding
gducational systems in
Michigan. Information exists . .
for public schools, School Directories
T“’“p'-‘b'{if Scm‘;'s-l Finding a school, facility, or district is as easy as 1, 2, 3...
:j};i:{;ﬁ, '::_.Edﬁ;jfminns of Step 1: Choose the directory you wwould like to browse.
i »3chooliFacility Marne

higher education. .
Commonly used information »District Mame

includes schoolifacility »Lilty i

name, grade levels, address,  *=0UNk Click here to

and contact information. »Public Schoal Acaderny enter weather
This site iz managed by the .
eariter o Susational. Schoal Closings (Weather and Other Delays) related closings
Performancs & Information.

Browse a listing of schaoal closings and delays.
»Click here to browse the listing. /

»Click here to administer Schoaol Clasings and Delays.

Power Search
Select Power Search for maore searching options.
=Power Search for schoolsfacilities and other educational entities.

Reports

Yiew reports ranging from a list of all public schools to 3 list of all intermediate school districts,
presented in a printer-friendly format.

sizlick here for a list of available reports.

Mailing List & Mailing Labels
Access a printer-friendly mailing list or download a file to create mailing labels.
siereate wour ovwn schoal/facilite mailing list and mailing labels.

Download Data Sets
» Select from our library of database {dbf) files.
» Build your own schoolffacility comma separated walues {csv) file.
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To post school closing and delay information, you must be logged in as an
Authorized User. When logged in as an Authorized user, an additional link will
display under the heading School Closings and Delays.

Click the link Click here to administer School Closings and Delays.

The following screen will display:
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9.2. Posting

RR———
] = ufgf

tdichician.coy Hotme

G e v T :-:’.-
Home | Authorized User Login | Log Off | Help | Akbout Us | Cortact CEPI

School Code Master Glossary of Terms

!fthunl Directories

School Closings and Delays
» SchoolFacility Matme

» District Name Administer School Closings and Delays

w City o
District Mame IPIease select LI
» County

# Public School Acadetmy

Clozing Information d

’anwe; Search

'ﬁﬁepnns

4= Mailing List
X & Mailing Labels Exqiation Date

10i30/2002
'ﬁﬂnwn load Data Sets

» Library of databasze fies

» Build your awn
schoolifacility csv file

To post a school closing or delay, perform the following steps:

1. Select the District Name from the drop down menu. This menu will contain
districts the logged in user has authorization for.

2. Enter descriptive text for the closing in the Closing Information field.

3. Enter an expiration date in the designated field. Enter only a date, and use
the format of mm/dd/yyyy.

4. Submit the information by clicking the Go button.

5. A confirmation page will display. If the request was unable to process due to
an incomplete field entry or system error, the confirmation page will display
details regarding the error.

o To view the positing, select the link to browse a listing of School Closings and
Delays from the SCM home page.

e Each district can only display one posting at a time. Submitting a posting will
overwrite any existing entries for that district.

e To cancel a posting, submit another posting with an expiration date earlier
than today.
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